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L O AN " MICHIGAN CERTIFIED
proGRAM DEVELOPMENT CORPORATION





Lender:  
Re:  
Date:  
Bank
	
	1
	Bank’s credit memo/loan presentation.

	
	2
	Bank’s commitment letter signed by the bank.

	
	3
	A letter or email from the bank stating what bank policy precludes the bank from financing the deal conventionally (i.e.: bank doesn’t offer 90% financing or 20-year fixed-rate financing).


Personal
	
	4
	Source of the borrower’s equity injection (personal cash, business cash, borrowed, etc.)

	
	5
	Personal financial statement (PFS) no more than 90 days old for each principal.  The bank’s form is acceptable.  Spouses are required to sign the form, but not guarantee the loan.

	
	6
	Personal tax returns: 2009 federal tax return for each principal.

	
	7
	Credit reports for each principal no more than 90 days old.


Business
	
	8
	Current number of full-time equivalent employees (fte’s) and number to be created over the next two years (estimated).

	
	9
	Business tax returns: last 3 years of federal tax returns.

	
	10
	Interim Financials: Balance sheet and income statement for the business dated within 90 days.

	
	11
	Proforma balance sheet.

	
	12
	Two years of projected income statements with assumptions/business plan.

	
	13
	Monthly cashflow analysis for the first 12 months with assumptions.

	
	14
	Affiliates: last 2 years of federal tax returns for any business where the borrower’s and/or spouses may have ownership or management control.

	
	15
	Cost documents supporting the project costs such as the purchase agreement, contractor estimates, and/or vendor quotes for FFE.

	
	16
	Franchise Agreement: If the franchise is not on the SBA Franchise Registry.


SBA Forms
	
	17
	Personal History Statement completed by each principal and officer of the company.

	
	18
	Business Debt Schedule (should match liabilities from the interim balance sheet).

	
	19
	Part C/Executive Orders completed and signed by each principal.

	
	20
	Previous Government Financing form.  If none, mark “NA” and sign.

	
	21
	MCDC’s Terms of Services and Authorizations Agreement completed and signed, along with a $2,500 check made out to MCDC (typically refunded…see agreement).

	
	22
	Environmental Reliance Letter template must be completed by the environmental company.

	
	23
	Franchise Certification of No Material Change (completed by the franchisor).

	
	24
	Verification of any alien who has 20% or more ownership.


Miscellaneous

	
	25
	Appraisal Report: must be addressed to the bank and MCDC/SBA at our address below.

	
	26
	Environmental Report: Talk with your MCDC rep to discuss the requirements.  A SBA Reliance Letter will need to be completed by the environmental company.


The SBA must review and accept the appraisal and environmental report before the SBA loan closing.
As a reminder, prior to the SBA loan closing, MCDC will send your bank an invoice for the SBA Lender Participation Fee, which is 50 basis points calculated on the bank’s portion of the loan.

MCDC Rep:
Eric Kehler, Sr. Loan Administrator

Ph. (517) 886-6612 x16 ● fax (517) 886-6619

kehlere@michigancdc.org ● www.michigancdc.org

3737 Coolidge Road, Suite 2, East Lansing, MI 48823
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